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Request for Post-Graduate Research Teaching Assistant Contract

	Request from:
	

	Faculty/Directorate:
	

	Department:
	

	Requester: 

(Print Name)
	

	Signature:


	

	Date:
	

	FOO:

(Print Name)
	

	Signature:


	

	Date:
	


Personal Details
	Forename: 
	Surname: 

	Title: 
	Middle Names: 

	National Insurance Number: 
	

	Home address: 

	Telephone Number: 

	
	Mobile Number: 

	
	Work Number: 

	
	Email: 

	I am a British Citizen/EU National and do not require permission to work in the UK 

	HESA ID:

	Course Title:
	

	Faculty of Study:
	


Highest Qualification 

	Institution: 
	Start Date: 

	End Date: 



	Examinations result/s:

	Type:
	Subject:
	Grade/Result:
	Date:

	
	
	
	


Current/Most Recent Employment

	Name of Employing Organisation:

	Job Title: 


	Start Date: 

	End Date: 
 
	I currently work at the University:



Equality of Opportunity
	Gender: 

	Date of birth: 


	Gender identity is the same as assigned at birth:

	Nationality: 

	Sexual Orientation


	Ethnic Origin: 

	 

	Religion: 
	Marital Status: 

	Disability: 
Do you have a disability as defined by the Equality Act 2010? 


Criminal Records Disclosure
	Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013?


DECLARATION OF WORKING HOURS
The University of Greenwich policy is that students will have only one employment contract. The contract will vary according to your student status.

Undergraduate and Masters Students – you can have employment via the Jobshop. The maximum number of hours you can work is 20 hours per week

Full time PhD students – you can have a post-graduate teaching research contract. The maximum number of hours you can work is 6 hours per week

Part Time PhD Students – you can have a post-graduate teaching research contract. The maximum number of hours you can work is 35 hours per week 

Undergraduate receiving NHS bursary – you can have employment via the JobShop. The maximum number of hours you can work is 15 hours per week.

Foundation Degree Students  - you can have employment via the Jobshop. The maximum number of hours you can work is 10 hours per week
Industrial placements – you will receive an employment contract for the duration of the industrial placement.

Please select – I am:

(  ) Undergraduate or Masters student 
(  ) PhD student – Full Time 
( ) PhD Student – Part time 

(  ) Industrial placement student

(  ) Undergraduate receiving an NHS bursary

( ) Foundation degree student 

I understand the University guidelines on maximum amount of hours I can work (*). 

If I am subjected to Tier 4 restrictions, I understand the restrictions placed on my work and will not breach the terms of my visa. Please contact Jobshop for further information.

Please sign one copy of this letter and return it to the People Directorate immediately. 
Print Name……………………………………………………….

Signature…………………………………………………………Date……..……….
(*)Please be advised that you will not be paid for hours worked beyond what you are allowed to work.

